
Annual Governance and Accountability Return 2021122 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities.:
' where the higher of gross income or gross expenditure exceeded €25,000 but did not exceed

€6.5 million; or
. where the higher of gross income or gross expenditure was €25,000

or less but that:
. are unable to certify themselves as exempt (fee payable); or
. have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accou ntabil ity Return 2021 122

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding €25,000 must complete Form 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountabitity Return is made up of three parts, pages 3 to 6:
. The Annual Internal Audit Report must be completed by the authority's intemal auditor.
. Sections 1 and 2 must be completed and approved by the authority.
. Section 3 is completed by the external auditor and will be retumed to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/webpage
before 1 July 2O22.

4. An authority with either gross income or gross expenditure exceeding e25,000 or an authority with
neither income nor expenditure exceeding t25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must return to the e)dernal auditor by email or post (not both)
no later than 30 June 2022. Reminder letters will incur a charge of €40 +VAT:
. the Annual Governance and Accountability Return Sections 1 and 2, together with
. a bank reconciliation as at 31 March 2022
. an explanation of any significant year on year variances in the accounting statements
. notification of the commencement date of the period for the exercise of public rights
. Annuaf f nternal Audit Reporl2021l22

Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the
Annual Governance and Accountability Sectionl, Section 2 and Section 3 - External Auditor Report
and Certificate will be returned to the authority by email or post.

Publication Requirements
Under the Accounts and Audit Regulations 2015, authorities must publish the following information on
the authority website/webpage:

Before 1 July 2022 authorities must publish:
' Notice of the pertod for the exercise of public rights and a declaration that the accounting statements

are as yet unaudited:. Section 1 -Annual Governance Statement 2021122. approved and signed, page 4. Section 2 - Accounting Statements 2021122, approved and signed, page 5
Not later than 30 September 2022 authorities must publish:. Notice of conclusion of audit. Section 3 - External Auditor Report and Certificate
' Sections 1 and 2 of AGAR including any amendments as a result of the limited assurance revrew.
It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

Th€ Annuel Govstmnoe ad Accounfabdlly R€tim consiitrtes tha annud €tjm r€ffi b in tho Accounte and Audit Regdatbns 2OlS.
fflough(r4 tto rr(rtb '€r(bnC audib/ ha\r€ lhs safl€ meening es the {r.ds locd au&o/ h t|eAccq,nb d|d Adit Regutaths 20ie

'for a complete list of bodies thal may be smaller authorities rcfer to schedule 2 to the Local Audit and Accountabilitu Act 2014.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021 122

The authority must comply wilh Proper Practlces in completing Sections 1 and 2 of this AGAR. Proper
Praclices are found in the Practitioners' Gulde- which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor.

Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. lf the
AGAR contains unapproved or unexplained amendments, it may be returned and additional costs will be incurred.

The authority should receive and note the Annual Internal Audit Report before approving the Annual
Governance Statement and the accounts.

Use the checklist provided below to review the AGAR for completeness before returning it to the extemal
auditor by email or post (not both) no later than 30 June 2022.

The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

The Responsible Financial Ofiicer (RFO) must certify the accounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts.

The RFO is required to commence the public rights period as soon as practical after the date of the AGAR approval.

Do not send the external auditor any information not specifically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant authority owned generic email addresses and telephone numbers.
Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
all the bank accounts. lf the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation to Box 8 on the accountlng
slatemenls (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More hefo on bank reconciliation is available in lhe Practitioners' Guide' .

Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all variances. Include complete numerical and nanative analysis to support the full vadance.

lf the external auditor has to review unsolicited information, or receives an incomplete bank reconciliation, or
variances are not fully explained, additional costs may be incurred.

Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2021) equals the balance brought forward in the current year (Box 1 of 2022\.

The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

The authority must publish on the authority website/webpage the information required by Regulation 15 (2),

Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor belorc 1 July 2022.

'Govf,rrr.ncc .nd Ac.ountablttty tor Smatt r Authotldc[ In Engbnd - a P|?,ct llon€' t' Guld. ao Prof'.' P',,c.dccs,
can bo dournloaded from wuw.nalc.gov.uk or trom www.ada.org.uk

Annuaf Governance and Accountability Return 2021122 Fotm 3
Local Councils, Internal Drainage Boards and other Smaller Authorities*

All sections Have all highlighted boxes have been completed?

Has all additional informalion requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

Internal Audit Report Have all highlighted boxes been comdeted by the intemal auditor and exdanations provided?

Section 1 For any statement to which the response is'no', has an explanation been published?

Section 2 Has the authority's approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting?

Has an explanation of signiflcant variations been published where required?

Has the bank reconciliation as at 31 March 2022 been reconciled to Box 8?

Has an explanation of any difierence between Box 7 and Box 8 been provided?

Sections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a

sole managing trustee? NB: do not send trust accounting statemenls unless requested.
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Annuaf Internal Audit Report 2021 122

SHoeNe PAs,rSu CoqNcrr

During the financial year ended 31 March 2022, this authority's intemal auditor acting independently and on the basis
of an assessment of risk, canied out a selective assessment of compliance with the relevant procedures and controls
in operation and obtained appropriate evidence from the authority
The intemaf auditlot 2021122 has been canied out in accordance with this authority's needs and planned coverage.
On the basis of the findings in the areas examined, the intemal audit conclusions are summarised in this table. Sat
out below are the objectives of intemal control and alongside are the intemal audit condusions on whether, in all
signiticant respects, the control objectives were being achieved throughout the financial year to a standard adequate
to meet the needs of this authoritv.

A. Appropriale accounting records have been properly kept throughout the financial year.

B. This authority complied with its financial regulations, payments were supported by invoicss, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its obiectives and reviewed the adequacy
of arrangements to manage these.

O, The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regulariy monitoredi and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for.

F. Petty cash payments were properly supporled by receipts, all petty cash expenditure was approved
and VAT appropriately accounted for.

G. Salaries to employees and allowances lo members were paid in accordance with this authority's
approvals, and PAYE and Nl requirements were propedy applied.

H, Asset and investments registers were complete and accurate and properly maintained.

l. Periodic bank account reconciliations were properly carried out during the year.

Accounting statements prepared during the yaar were prepared on the conect accounting basis (receipts
and payments or income and expenditure), agrced to the cash book, supported by an adequate audit
trailfrom underlying records and where appropriate debtors and credilors were propedy recorded.

lf the authority certifed its€lf as exempt from a limited assurance review in 2020/21, it met the
exemption criteria and conectly declared itself exempt. (lf the authority had a timtled assurance
revtew of its 2020/21 AGAR lick not cavercd )

K.

L. The authority publishes information on a fre€ to access website/webpage up to date at the time of
the intemal audit in accordance with any relevant transparency code raquiremenis

M. The authority, during the previous yeat (2020-21') co ectly provided for the period for the exerciso of
public rights as required by the Accounts and Audit Regulations (evidenced by the notice published
on the website and/or authority apprcved otinutes coifiming lhe dales sel).

N. The authority has complied with the publication requirements for 2020/21 AGAR
(see AGAR Page 1 Guidance Notes).

O. (For local councils only)
Trust funds (including charitable) - The council mel its

For any other risk areas identifisd by this authority adequate controls exisled (list any other risk areas on separate sheets if needed).

Date(s) intemal audit underlaken Name of person who canied out the intemal audit

I 3[0blroT^L r 5l0blzozz Ib/o6/zoz>_ M AQrrr,.t fHoMAs
Signature of person who tfi -
carned outthe rnternalaudrt f /4eAI/ _- Date lTlob{ro2L

'|f thE Fsponr. h 'no' pbesa stats th€ imdicaton! and aclinn boing tsl(.n lo addr€$ arry w6slar6r in cond ldontf.d
(add eeparate 8h€cts lf n€€d6d).

-l,lote: f lh. rllponso it 'not aov€r€d' pbas6 stato wh€n th6 mo6t racent inbrnal audlt wod( was done h this a]!a ard ut|€n it is
next Canned; or, lf oo\rorags ls mt ]€qulr€d, th€ annual ini8rnal sudlt r€port must exdain why not (dd Boporab str€6b f no€d€d),
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Section 1 - Annual Governance Statement 2021122

We acknowledge as the members of:

suoq.NE PkQTSH Cott Nctt-
our responsibility for ensuring that there is a sound system of intemal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, \ /ith
respect to the Accounting Statements for the year ended 31 March 2022, that'.

'Please provide explanations to the extemal auditor on a separate sheet for each 'No' response and describe how the
authority will address the weaknesses identitied. These sheets musl be published with the Annual Govemance Statement.

This Annual Govemance Statement was approved at a
meeting of the authority on:

Signed by the Chairman and Clerk of the meeting where
approval was given:

Chairman

Clerk

'gbafbz.
and recorded as minute reference:

€o\ €ocve.'J 2\*

t,-:rrr-.r.Sr^arne p-..aL <-o unJ, otg/no,lg;.'.L - oF- p"Ut.a-a.g$ -acc-oo,J5-2-d27

Annuaf Govemance and Accountabilitv Retum 2021122 Form 3
Local Councils, Intemal Drainage Boaids and other Smaller Authoriti€s'

1. Wg have put In dace aFangemanls for efi6c1lve financial
managoment during thg ysar, and for ths preparation of
th€ accounting stat6m6nls.

p6paEd iE accounting slatemants ln ac@rdancg
with the Accounts and Audit Regulations.

2, We rnaintained an adsquate system of intemal control
induding measures design€d to p.evsnt and dgtecl fraud
and coruption and reviewed its efiectiveness.

mdde ptupe. arangements and accopted 'r'sponsibry
for sategudding the public money and rcsourc€s in
tB chaqe.

3. We took all reasonable steps to assure ouG€lv€s
that hers ar€ no mattsE of aclual or potential
non-compliancg with laws, regulations and Propgr
Prac'tices lhat could have a significant financial efiecl
on the ability of this authority to conduct its
business or manage its fnanc€s.

has only done what it has lhe legal powgr tg do and has
cornplied wilh Prcpar Prcctices in doing so.

,1. we provided proper oppodunity during the year for
the gx6.cis€ gf eles{ors' righls ih accordanc€ with ths
requiremonts of the Accounts and Audit R€gulatjons.

dudng the yeat geve all pe'sons interested the oppoiunity to
inspect and ask quesfions abut this authority's accounts.

5. We c€niEd olt an asse$ment of the risks facing this
authority and took appropriate 6teps to manage those
risks. induding the introduction of inlemal controls and/or
€xtemal insu€nce cover \ he.e reouked.

considercd and documenled tho nnancial and othet dsks it
tacas and dealt with them Nowdy.

6, We mainlained throughoul the year an adequate and
efrective syslem ol intemal audit of the accounting
re@rds and conlrol svstems.

arranged for a compatent person, independent of the financial
controls and prccedtlrs, to giw dn objectiw view on whethet
intemal cont.ols meet the needs of this smaller authotity.

7. We took appropriate action on all matters raised
in reoods from intemaland extomalaudil

rcsponded lo matters brought to s anenton by intomal and
extemal audit.

8. We considered whether any liligation, liabilities or
commitments, events or transaciaons, occuning either
during or afrer the year.€nd, have a linancial impact on
this authority and, wherg approp.iate, have induded them
in the accountlng slEtsmsnts,

disclosed everything it should have abod ns brrslress octdy
duing the year including events taking place aner ttl6 yeal
end il rclevanL

9. (For locsl cooncils only)Trust ftJnds induding
cfiaritabl€, In our capacity as f|€ sol€ managlng
trustee we discharged our accountability
.esponsibilities for lhs tund(sya$ssts, induding
financial r€porling and, lf roquirgd, indepondent
examination or audit.

hrs Def all ot rits responsibilities wherc, as d body
coryonte, it is a sole managing trustee of a local
trusl or trusts.
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Section 2 - Accounting Statements 2O21l22tor

S}|O AU E PftQI SH COUNCTU

Total balances and reseNes at the beginning of the year
as recotded in the frnancial records. Value must agree to
Box 7 of previous year.

38,121
Total amount ot prccept (or for lDBs ratas and levies)
received or reccivable in the year. Exclude any grants
received.

3. (+) Total other receipts

3t,5t8
Total income or receipts as recorded in tho cashbook ,ess
t,?€ Necept or rateglevies rcceived (line 2). lnclude any
grants receivad.

4. G) Stafi costs

to, Bg7 \trg3
Total expenditure or payments made to and on behalf
of all amployees. lnclude grcss salades and waggs,
employerc Nl contibutions, employers pension
contributions, gratuities and severance p€yments.

Total expanditurc or payments of capital and intercst
made dudng the year on the authority's borrowings (if any).

6. (-) All other payments

2t.obg
Total expenditure or paymanls as recotded ln the cash-
book /ess statr cosrs (line 4) and loan intercst/capital

83 oEz q+,'1oo Total balances and reseves at the end of the year. Must
equal (1+2+3) - (4+5+6).

8. Total value of cash and
short term investrnents 8z3oz

I
lZqs

The sum of all cunent and deposit bdnk accounls, cash
holdings and shod tem investrnents held as at 31 March -
To agr€e wlth bank ,Econclllttlon.

9. Total fixed assets olus
long term invsstments
and assels

,45,5+Z lll,q16
The value of all the poperty the authotv owns - it is made
up of all its frxed assets and long term inygstmenls as al
31 March.

10. Total bonowings o o The outstanding capital balanc€ as at 31 March of all loans
from third pames qncluding PWB).

11. (For Local Councils Only)
Disdosura note rs Trust funds
(induding charitable)

The Council, as a body corponte, acts as so/a trustee for
and is responsible fot managing lrust funds or rasgls.

N.B. The figures in the accounting slatements above do
not include any Trust transactions.

I certiry |hat for the year ended 31 March 2022 the Accounting
Statements in this Annual Govemance and Accountability
Retum have been prepared on either a receipts and payments
or income and expenditure basis following the guidance in
Govemance and Accountability for Smaller Authorities - a
Practitioners' Guide to Proper Practices and present faidy
the linancial position of this authority.
Signed by Responsible Financial Officer before being
presented to thedltht{ity for approval

J@
Date ReTa^a-

I confirm that these Accounting Statements were
approved by this authority on this date:

7l 657ou^

as recorded in minute reference:

2l a- Fut\ €o.r.-,1
Signed by Chairman of the meeting where the Accountingsrarements*v\Th

Annual Govemance and Accountability Retum 2021122 Form 3
Local Councils, Intemal Drainage Boards and other Small€r Authorities.
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Section 3 - External Auditor's Report and Certificate 2021122

In respect of

1 Respective responsibilities of the auditor and the authority
Our responsibility as auditors to comdete a limlbd assuEnco r€vlew is set out by the National Audit Ofiica (NAO). A limited
assurance revi€vrr is not a full statutory audlt, it does not constitute an audit canied out in accordance wfi Intematjond
Standards on Auditing (UK & lreland) and hence it doec not provide $e same levd of assurance that such an audit would.
The UK Govemment has determined that a loroer level of assurance than thal provided by a full statutory audit is appropdate
for those local pudic bodies with lhe lo/vest levels of spending.

Under a limited assurance review the auditor is responsible fur Ievkrwing Seclions 1 and 2 of the Annual Govemance and
Accountability Retum in accordance with NAO Auditor Guidance Note 02 (AGN 02) as issued by tle NAO on behalf of the
Comptoller and Auditor General. AGN 02 is availaHe from the MO nobsite -
https:/ 

^,ww.nao.org.uUcod+audit-practice/guidance-and-information-for-auditors/ 
.

This authority is responsible for ensuring that its financial management is adequate and effective and that it has
a sound system of intemal control. The authority prepares an Annual Govemance and Accountability Retum in
accordance with Propor Pnctices which
. summarises the accounting records for the year ended 31 March 2022i and
. confirms and provides assurance on th6e matters that are relevant to our duties and responsibilities as extemal auditors.

sheet if

3 External auditor certificate 2021122
We certify/do not certify' that we have completed our review of Sections 1 and 2 of the Annual Govemance and
Accountability Retum, and discharged our responsibilities under the LocalAudit and Accountability Act 2014, for
the year ended 31 March 2022.

Extemal Auditor Name

Extemal Auditor Signature

2 External auditor's limited assurance opinion 2021122
icept tor th€ m6tle.s reportod b€low)'on the basis of our review ot Secllons 1 gnd 2 of the Annual Goveman@ and Accountabllity Retum, in
opinion the intormation in Seclions 1 and 2 otlheAnnual Governance and Accountability Retum is in acco.dance wilh Proper Practlces and

otho. maiiers havg comq to our attention giving c€use for concam that rglgvant legislation and regulatory requirements have not bggn met.

on a separate she8t if required)

Date
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